GO by Spark - How to create a template?

Scribe -

A template provides the ability to copy a specific Daily Program that could include
Print Program, Venue Hours, and Events in order to strategically assign it to future

dates.

1 Navigate to your GO Software URL and open the Itinerary Page.

Click the Template Box on the Itinerary Page for a specific date that you want to
create a template out of.
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3 Click "Create Template From Day".
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4 When creating a template, name it and add tags that will make it easier to identify
when using the template for future dates.

Create a Template from Day

Creating a template from: 7 Night West Caribbean 90 (Day 7)
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5  Click "Create Template" to finalize creating the new template.

Create a Template from Day

Creating a template from: 7 Night West Caribbean 90 (Day 7)
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6  Additionally, a template can be created:

* In the Canvas (Daily Planner), click on the template box in the upper section.
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7 * In the Feed Editor (Print Program), click on the template box in the upper section.
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